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SECTION – A 

Q1. Choose the correct answer from the given options (do any 7)  (7x1 =7) 

1. _________ personality disorder is characterized by feelings of extreme social 
inhibition, inadequacy, and sensitivity to negative criticism and rejection: 
(a) Paranoid                 (b) Borderline               (c) Avoidant           (d) Dependent 

 
2. Which of the following is characterized by an extreme feeling of self-importance? 

(a) Narcissistic personality disorder                 (b) Borderline personality disorder  

(c) Dependent personality disorder                  (d) none of these 

 
3. Ravi has feelings of emptiness, abandonment and suicide. What type of personality 

disorder is this: 
(a) Borderline               (b) Dependent                (c) Avoidant           (d) Obsessive 

 
4. In the acronym SMART used for goal setting, what does 'R' stand for: 

(a) Restless                  (b) Relevant / Realistic   (c) Required          (d) Random 
  

5. Which type of motivation occurs when we feel driven by outside forces, performing 
an activity either to obtain a reward or to avoid punishment? 
(a) Internal motivation                                               (b) External motivation               

(c) Intrinsic motivation                                               (d) none of these 

 
6. If A1:A4 contains the numbers 11, 12, 13, 14, the formula =AVERAGE (A1:A4) in cell 

A5 will display _________.. 
(a) 50                         (b) 12.5                            (c) 25                      (d) None of these 
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7. Formulae in a Spreadsheet must always begin with a ____________ sign. 

(a) $                            (b) @                                (c) #                        (d) = 
 

8. The file extension of an OpenOffice Calc file is ____________t? 
(a) .doc                        (b) .odx                               (c) .odp                 (d) .ods  

 

9. What kind of software are Adobe Spark and Keynote: 
(a) Documentation       (b) Presentation                  (c) Spreadsheet    (d) DBMS 

 
10. Right-clicking on a slide from the slide pane and choosing New Slide is the same as: 

(a) Insert menu > Slide                                                   (b) Format menu > Slide  
(c) Tools > Slide                                                             (d) None of these 

SECTION – B: 

Short Answer Questions (do any 6)         (2x6 =12) 

Q2. Define self-motivation. Why is it important 

Q3. Name any four common personality disorders. 

Q4. What is "Result Orientation"? 

Q5. Define Self-management. 

Q6. Write one difference between a Workbook and a Worksheet. 

Q7. How can you easily select all the text within a text box on an Impress presentation slide? 

Q8. Write a short note on uses of spreadsheet software. 

Q9. Give the names of any four presentation software packages. 

 

SECTION – C: 

Long Answer Questions (do any 2)         (3x2 =6)  

Q10. What are personality disorders? List any two simple steps you can take to overcome 

personality disorders.   

Q11. Explain any 3 broad personality traits that form the acronym OCEAN.   

Q12. . What is a Presentation software? Write any two advantages or features of using a 

Presentation software. 

Q13. Write the two different ways/steps to easily insert a new slide into a presentation file. 
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